
Performance and  
Development Committee
Skills matrix/application form

Candidate information

Title First name      Surname

Membership number                                                             Org name/Job title

Email address                                                                       Tel

Guidance notes on completing this form
Please complete all interactive sections applicable to the application stage. These are marked with an ‘A’ in the 
guidance section. Email your completed application form to governance@iosh.com.

Person requirements
These are measured by Application (A), Presentation (P) and Interview (I) as indicated in the guidance section.

General Committee Member Skills

Experience / Expertise Guidance  
Please provide one example of how your experience or 
background meets the criteria

Understand IOSH 
strategy (Work 2022) 
and the role of the 
committee in relation 
to its success.  

Be able to explain which parts of 
the strategy you think will be most 
relevant to this committee and how it 
might assist the Board to undertake its 
duties in relation to it. (P)

Understand the 
environment and 
market in which IOSH 
operates

Be able to identify the key 
environmental, political or economic 
factors affecting the OSH agenda. (I)

Understand the 
role, responsibilities 
and remit of the 
committee.

Demonstrate an understanding of the 
governance structure at IOSH and the 
place of the committee within it. (A)

(250 words maximum)

Ability to think in a 
strategic, modern, 
agile and flexible way

Tell us about a time when you 
have had to devise an innovative 
solution in order to achieve a desired 
outcome. (A)

(250 words maximum)

Contribute regularly, 
constructively and 
with respect for 
others, sharing 
responsibility for 
decisions.

For example, when you have 
prepared for, taken part in, or led 
strategic planning or specific project 
meetings on a regular basis and had 
to be respectful of other views. (A, I)

(250 words maximum)

Able to work 
collaboratively

Tell us about a recent time when you 
have worked as part of a team to 
achieve a specified outcome. (A)

(250 words maximum)



 

Able to communicate 
effectively and with 
different audiences

Be able to provide an example where 
you have communicated effectively 
with different audiences to achieve a 
desired outcome. (I)

A reputation for total 
integrity, honesty and 
with professionalism.

Be able to tell us about a time when 
you have balanced the need for 
openness and confidentiality. (I)

Recognising and 
declaring conflicts of 
interest where they 
exist

Define conflict of interest and provide 
an example of where you have 
identified and declared a conflict of 
interest. (A)

(250 words maximum)

Able to understand 
and have regard to 
the advice of staff and 
other professionals

Be able to tell us about a time where 
you have listened to advice and 
opinion different to your own and 
amended a proposal or your own 
views accordingly. (I)

Qualifications or Business experience

Experience / Expertise Guidance  Please provide details:

Experience at senior 
level in OSH business 
environment and/or 
relevant qualifications

List relevant experience and/or 
qualifications (A)

Other Guidance  

Not a member 
of IOSH Council, 
a Committee of 
Council (Nomination 
Committee) or the 
Presidential Team

(A)  No I am not a member of IOSH Council, a Committee 
of Council (Nomination Committee) or the Presidential 
Team

Willingness to take 
part in any relevant 
appraisal scheme

(A)  Yes I am willing to take part in any relevant appraisal 
scheme

Willingness to 
use e-mail and 
video conference 
technology 
(supported by training 
if necessary)

IOSH is keen to minimise impact on 
the environment, utilising technology 
to support IOSH’s modern, flexible 
and agile ways of working. (A)

 Yes I am willing to use email and video  
conference technology

Able to commit a 
minimum of 4 days 
per year

This includes attendance at four half 
day meetings (in person or via video 
conference). Preparation for meetings 
will also be required and there may 
be a need where circumstances 
require for occasional additional ad 
hoc meetings. (A/I)

 Yes I can commit to a minimum of 4 days per year

Declaration of interest Volunteers are expected to declare 
any potential conflicts of interest 
relevant to the position being applied 
for. Further guidance notes can be 
downloaded here. (A)

If you believe you have any potential conflicts of interests 
to declare relevant to this position please provide details 
below:

https://www.iosh.co.uk/~/media/Documents/MYIOSH/Register%20of%20Interests%20Policy%20updated%206%20March%202018.pdf?la=en


Specific technical skills and competences (all highly desirable)

Experience / Expertise How experience / expertise relates 
to the work of the Committee

Please provide one example of how your experience or 
background meets the criteria

Experience of the 
environments in 
which IOSH Networks 
operate, i.e. Branches, 
Groups etc and 
understanding of how 
IOSH is accountable to 
them

The Committee will ensure IOSH 
is accountable to its members and 
enhance the value of the profession. 
(A/I)

(250 words maximum)

Experience of 
influencing clients 
and/or stakeholder 
groups 

The Committee will consider work 
being undertaken with regard to 
relationships between IOSH and its 
key stakeholders. It will also consider 
how IOSH works with and influences 
regulators, legislators and other 
parties (A/I)

(250 words maximum)

Experience of 
organisational 
development

The Committee will provide input into
the development of Networks. It 
will also approve the formation, 
merging or closure of Networks and 
review and advise on adjustments to 
Networks boundaries, Group remits 
and similar changes. (A/I)

(250 words maximum)

Experience of 
consultation 
practice and change 
management 

The Committee will act as an 
escalation point for IOSH members’ 
concerns about impacts of IOSH 
policies on the Network, in cases 
where the normal consultation/
dialogue process has not led to a 
satisfactory resolution. (A/I)

(250 words maximum)

Knowledge and/
or experience of 
adhering to a Code of 
Conduct and ensuring 
compliance with 
associated rules and 
procedures

The Committee will monitor the 
effectiveness of the application of 
the IOSH Code of Conduct and 
Disciplinary Procedures. (A/I)

(250 words maximum)
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Statement on Data Protection and Data Processing
Personal information contained within this application form will only be used for the position(s) applied for and no other purpose.  
The information will be kept confidentially by IOSH and only used by the Nominations Committee and Governance Team for the  
purposes of selecting the most appropriate candidates for interview and appointment to Board Committee vacancies.
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